FREE STATE PROVINCIAL
GOVERNMENT

Free State Provincial Government is an equal opportunity affirmative action employer. It is our
intention to promote representativity (race, gender and disability) in the Province through the
filling of these posts and candidates whose appointment/promotion/transfer will promote
representativity will receive preference.

FREE STATE PROVINCE

DEPARTMENT OF HEALTH

Directions to applicants Applications must be submitted on form Z.83, obtainable from any Public Service Department and must
be accompanied by certified copies of qualifications (a transcript of results must be attached), driver's license, identity document and
a C.V. (Separate application for every vacancy). Applicants are requested to complete the Z83 form properly and in full. Qualification
certificates must not be copies of certified copies. Applications received after the closing date and those that do not comply with
these instructions will not be considered. The onus is on the applicants to ensure that their applications are posted or hand delivered
timeously. Candidates who possess foreign qualifications and/or short courses certificates must take it upon themselves to have
their qualifications evaluated by the South African Qualifications Authority (SAQA), and must please attach proof of the level of their
qualifications after evaluation on all applications. No e-mailed or faxed applications will be considered. Applicants are respectfully
informed that if no notification of appointment is received within 4 months of the closing date, they must accept that their application
was unsuccessful.

TO ALL HEADS OF INSTITUTIONS AND
OFFICES OF THE DEPARTMENT OF HEALTH
IN THE FREE STATE

HEALTH HUMAN RESOURCE MANAGEMENT CIRCULAR NO .. .31. sennnas OF 2012

CLOSING DATE: 15 AUGUST 2012

Posts advertised in this circular are only applicable to serving public servants, and not external
applications.

SENIOR STATE ACCOUNTANT
REFERENCE NO: H/S/40

SALARY: R185 958.00 per annum

CENTRE: XHARIEP DISTRICT OFFICE

REQUIREMENTS:

Grade 12. Three (3) years’ Degree in Accounting/Diploma. PERSAL/ LOGIS/BAS Training. 4-5 Years relevant experience.
RECOMMENDATIONS:

Driver’s license. Supervisory experience. Knowledge and understanding of Financial Management environment. Management of
resources. Knowledge of policies/implementation strategies. Knowledge of Financial Management Legislation/Directives.
Knowledge of the BAS/LOGIS/PERSAL Systems. Communication and interpersonal skills. Problem solving skills. Computer skills.
Numeracy skills. Literacy skills. Analytical skills. Influencing skills. Motivational skills. Client orientated. Commitment. Integrity.
Presentation skills. Loyal. Team leadership. Planning and organizing. Knowledge of related policies/directives and legislation.
DUTIES:

Supervise the activities of the State Accounting Clerks/Senior and State Accountants to contribute to the rendering of a professional
financial management service, for example: Personnel development, Performance and discipline,

Ensure quality of work

Supervise the implementation and maintenance of Financial Management practices (LOGIS/BAS/PERSAL Transactions)
concerning financial management processes in the department to contribute to the rendering of a professional Financial
Management Service: Salaries (Payments, Deductions, etc.), Tax (payment to SARS, calculation of Tax payable etc.), Debt
Bookkeeping (Clear Ledger accounts, Capture BAS payments, Journals and Reports), Banking, Revenue (Cashier), Budget
(Capture Budget, Virement, Adjustment Budget on BAS etc.)

Render a Financial Management advisory service to the Department by investigating, analyzing, benchmarking and interpreting
legislation and prescripts and other Financial Administration related issues to promote an effective Financial Management
environment.

Promote effective financial management by researching, analyzing, developing, monitoring and reviewing Departmental policies,
strategies, guidelines, procedures and circulars to contribute to the consistent and effective application of Financial Management
practices.

Monitor and evaluate Financial Management policies, procedures and practices.

Provide Financial Information and Knowledge Management Services to the Department, for example:

Maintain databases and draw relevant reports in relation to the implementation of Financial Management Policies, procedures and
practices.

Manage the selection, generation and presentation of Financial management information taking into account the strategic and
operational management information requirements.

Authorize and verify all documents and transactions on LOGIS/BAS/PERSAL according to delegations. (Authorization should
happen on a higher level, preferable at level 9.)

Prepare reports on supply chain management issues and statistics.

Compile monthly reconciliations in respect of PERSAL/BAS/PMG — accounts and finalization of outstanding payments/submissions/
recommendations.

Management of human resources which include, inter alia:

Training and development of officials, Performance Management, Work allocation

Ensure effective monitoring and control over financial resources and provide inputs (Cost Centers).

Prepare in-depth complex reports on financial management issues and statistics.

ENQUIRIES: Mr/Ms P.I. Kgaile, Tel. no. (051) 4472777

APPLICATIONS TO:: The District Manager: Xhariep District, (Attention: Me P. Macomo), Private Bag X20710, Bloemfontein
9300.




SENIOR COMPUTER SYSTEM ANALYST
REFERENCE NO: H/C/40

SALARY: R185 958.00 per annum

CENTRE: TECHNOLOGY SUPPORT: INFORMATION SYSTEMS: CORPORATE OFFICE, BLOEMFONTEIN

REQUIREMENTS:

A National Diploma or equivalent qualification in Information Systems. Code 8 driver's license is preferable. 1-2 Years
programming experience is essential (preferable Oracle 10g/11g). Knowledge of HTML, JavaScript, PL/SQL is essential (preferable
Oracle 10g/11g). Knowledge of database design and normalization is essential. Knowledge of Oracle 10g/11g RDBMS is essential.
Must be a team-player and enthusiastic.

RECOMMENDATIONS:

Must be a team-player and enthusiastic about programming. Valid Code 8 driver’'s license. Good interpersonal relations and
communication skills.

DUTIES:

Perform full SDLC on new web applications using PL/SQL, HTML and JavaScript. Perform database design and normalization of
user requirements. Perform maintenance on previously developed Oracle 10g/11g PL/SQL applications. Assisting with web
management.

ENQUIRIES: Ms E. Pretorius, Tel. no. (051) 4081407

APPLICATIONS TO:: The Senior Manager: Infrastructure & Technology Support, (Attention: Mr T. Makamole), 2" Floor, Block
A (East), Bophelo House, P.O. Box 227, Bloemfontein 9300.

SUPPLY CHAIN PRACTITIONER
REFERENCE NO: H/S/5

SALARY: R149 742.00 per annum

CENTRE: XHARIEP HEALTH DISTRICT

REQUIREMENTS:

Grade 12 or equivalent Certificate. BAS/LOGIS certificate. 3 Years relevant experience.

Valid driver’s license.

Degree or National Diploma or equivalent qualification in Finance/Supply Chain Management (SCM) plus appropriate experience in
a FinanciallSCM environment. 3 Years relevant experience. Accounting skills. Grade 12 or equivalent. Computer literacy.
LOGIS/BAS Certificate. Knowledge of PFMA, BBBEE and Treasury Regulations.

RECOMMENDATIONS:

Knowledge of LOGIS System. Knowledge of the relevant Supply Chain Management Legislation/Directives. Communication and
interpersonal skills. Problem solving skills. Computer skills. Numeracy skills. Supervisory skills. Analytical skills. Team
leadership. Planning and organizing. Time management etc.

DUTIES:

Supervise the activities of the Supply Chain Management Clerks to contribute to the rendering of a professional

supply chain management service for example: Personnel development, Performance and discipline, Ensure quality of work
Supervise the implementation and maintenance of Supply Chain Management practices (including LOGIS Transactions) concerning
Logistics and Stores and maintenance of supply chain management processes in the department to contribute to the rendering of a
professional Supply Chain Management Service.

Logistics (Ordering, Payments, Transit IN, Transit OUT, Warehouse, Quotations, e.g.)

Assets (Disposals), Loss Control, Demands, Acquisitions

Address supply chain management enquiries to ensure the correct implementation of supply chain management practises.

Inform, guide and advice Department/personnel on supply chain management matters to enhance the correct

implementation of supply chain management practises and policies.

Approve transactions on LOGIS / BAS according to delegations. (Authorisation should happen on a higher level preferable at AD or
Control level 9)

ENQUIRIES: Mr P | Kgaile Tel. no. (051) 447 2777

APPLICATIONS TO: The District Manager, Xhariep Health District, (Attention: Mr T S Monatisa), Private Bag X20710,
Bloemfontein, 9300

SUPPLY CHAIN PRACTITIONER
REFERENCE NO: H/S/35

SALARY: R149 741.00 per annum

CENTRE: NATIONAL DISTRICT HOSPITAL: BLOEMFONTEIN

REQUIREMENTS:

Grade 12/NQF equivalent (or equivalent Certificate). 3 Years relevant experience. LOGIS Certificate. A valid driver’s license.
RECOMMENDATIONS:

Good interpersonal relationships. Good communication skills. Planning and organizing skills. Ability to work under pressure.
Problem solving skills. Computer skills. Ability to interpret and execute policy directives/procedures.

DUTIES:

Implement and administer Supply Chain Management practices (including LOGIS Transactions) concerning Logistics, and Stores
and maintenance of supply chain management processes in the department to contribute to the rendering of a professional Supply
Chain Management Service:

Logistics (Ordering, Payments, Transit In, Transit Out, Warehouse, Quotations etc.) Assets (Disposals), Loss Control, Demands,
Acquisitions

Address Supply Chain Management enquiries to ensure the correct implementation of supply chain management practices.
ENQUIRIES: Ms M. Bronn, Tel. no. (051) 4039671

APPLICATIONS TO: The Chief Executive Officer: National District Hospital, (Attention: Ms P. Mehlwana), Private Bag X20598,
Bloemfontein 9300.

PRINCIPAL NETWORK CONTROLLER
REFERENCE NO: H/N//10

SALARY: R149 742.00 per annum

CENTRE: TECHNOLOGY SUPPORT: INFORMATION TECHNOLOGY: CORPORATE OFFICE, BLOEMFONTEIN
REQUIREMENTS:

Grade 12 or equivalent certificate with extensive relevant IT experience or relevant tertiary qualification with relevant experience.
Network experience on Novell will be an advantage. Driver’s license is essential.

RECOMMENDATIONS:




Good interpersonal relations and communication skills in order to interact and communicate with users up to level of Director.
Applicable training in different levels of computer software and hardware programs will be an advantage. International certificates of
A+, N+ and CAN are recommended.

DUTIES:

Fault and problem management on network and desktop computers. Network administration. Change control on the network.
Responsible for upkeep and maintenance of LAN hygienic.

ENQUIRIES: Mr B. De Winnaar, Tel. no. (051) 4081410

APPLICATIONS TO:: The Senior Manager: Infrastructure & Technology Support, (Attention: Mr T. Makamole), 2" Floor, Block
A (East), Bophelo House, P.O. Box 227, Bloemfontein 9300.

TRAINING OFFICER
REFERENCE NO: H/T/6

SALARY: R149 742.00 per annum

CENTRE: SKILLS DEVELOPMENT UNIT: HUMAN RESOURCES DEVELOPMENT DIRECTORATE: CORPORATE OFFICE,
BLOEMFONTEIN

REQUIREMENTS:

An appropriate recognized Senior Certificate, BA Degree/Diploma in Education Training and Development/HRM/ETDP Level 4/5.

Valid driver’s license. Computer literacy: MS Word, Excel. 2 Years experience in the ETD environment.

RECOMMENDATIONS:

Presentation and facilitation skills. Knowledge of legislation pertaining to training. Computer literacy. Ability to work independently

with strong interpersonal relations skills. Experience in organizing training.

DUTIES:

Coordinate Transversal training for the Free State Department of Health. Participate in the development and implementation of

WSP. Participate and coordinate other training and development related activities. Evaluate learning programmes to maintain

quality. Submit monthly and quarterly reports.

ENQUIRIES: Me P. Mongake / Md G.B. Gogo, Tel. no. (051) 4081743

APPLICATIONS TO:: The Senior Manager: Human Resources Development Directorate, (Attention: Me Z.A. Ngele), P.O. Box

227, Bloemfontein 9300.

ADMINISTRATION OFFICER
REFERENCE NO: H/A/40

SALARY: R149 742.00 per annum

CENTRE: HUMAN RESOURCE DEVELOPMENT DIRECTORATE: SKILLS DEVELOPMENT UNIT: CORPORATE OFFICE,
BLOEMFONTEIN

REQUIREMENTS:

An appropriate recognized National Diploma or equivalent qualification in Education.

RECOMMENDATIONS:

Presentation and facilitation skills. Knowledge of legislation pertaining to training. Computer literacy. Ability to work independently

with strong interpersonal relation skills. Valid driver’s license.

DUTIES:

Analyze the Workplace Skills Plan. Evaluate the quality assurance of service providers, qualifications, assessments and learning

programs. Develop/Design an evaluation tool for the evaluation of different types of training for evaluation of providers. Monitor and

report on implementation of quality in education training and development. Evaluate training institutes, their record keeping, and

quarterly report on training. Training follow-ups. Assist with the skills programs.

ENQUIRIES: Ms P. Mongake, Tel. no. (051) 4081743

APPLICATIONS TO: The Senior Manager: Human Resource Development Directorate, (Attention: Ms Z.A. Ngele), P.O. Box

227, Bloemfontein 9300.

STATE ACCOUNTANT (DEDUCTIONS)
REFERENCE NO: H/S/44

SALARY: R149 742.00 per annum

CENTRE: SALARIES AND BAS EXPENDITURE MANAGEMENT: CORPORATE OFFICE, BLOEMFONTEIN

REQUIREMENTS:

Diploma/Degree in Accounting. 2-3 Years experience in handling of deduction related transactions.

RECOMMENDATIONS:

Knowledge and understanding of BAS and PERSAL. Computer literacy in Microsoft Office with specific reference to Excel.
Knowledge and understanding of the PFMA, Treasury Regulations and Magistrate Court Acts.

DUTIES:

Supervise the Senior Accounting Clerks in the Deductions’ Office. Evaluate four Senior Accounting Clerks’ performance in line with
PDMS. Approval/Authorization of all deductions related transactions on PERSAL. Control and monitor the leave of absence in the
Deductions’ Office. Ensure the posting of all overpayments schedules to individual beneficiaries. Ensure compliance to all aspects
of office norms and standards. Ensure that all outstanding medical contributions (Employer) are paid in time. Ensure a high level of
communication between the Free State Health Department, GEMS and other stakeholders.

ENQUIRIES: Mrs M.V. Phume, Tel. no. (051) 4081334

APPLICATIONS TO:: The Senior Manager: Human Resource Management Directorate, (Attention: Me S. Dowd), P.O. Box 227,
Bloemfontein 9300.

SUPPLY CHAIN PRACTITIONER
REFERENCE NO: H/S/47

SALARY: R149 742.00 per annum

CENTRE: KATLEHO DISTRICT HOSPITAL: VIRGINIA

REQUIREMENTS:

Grade 12/NQF equivalent Certificate. LOGIS/BAS Certificate. 3 Years relevant experience.

RECOMMENDATIONS:

Knowledge of LOGIS System. Supervisory skills. Communication and interpersonal skills. Knowledge of the relevant Supply Chain
Management Legislation/Directives.

DUTIES:

Supervise the activities of the Supply Chain Management Clerks to contribute to the rendering of a professional Supply Chain
Management Service: Personnel development, Performance and discipline, Ensure quality of work

Supervise the implementation and maintenance of Supply Chain Management practices (including LOGIS Transactions) concerning
Logistics, and Stores and maintenance of supply chain management processes in the department to contribute to the rendering of a




professional Supply Chain Management Service: Logistics (Ordering, Payments, Transit In, Transit Out, Warehouse, Quotations,
etc.) Assets (Disposals) Loss Control Demands Acquisitions

Address Supply Chain Management enquiries to ensure the correct implementation of supply chain management practices. Inform,
guide and advice personnel on Supply Chain Management matters to enhance the correct implementation of Supply Chain
Management practices and policies. Approve transactions on LOGIS/BAS according to delegations. (Authorization should happen
on a higher level, preferable at AD or Control level 9.)

ENQUIRIES: Me D.M. Tamme, Tel. no. (057) 2213384

APPLICATIONS TO:: The Chief Executive Officer: Katleho District Hospital, (Attention: Mr R.S. Khoali), Private Bag X4, Virginia
9430.

SENIOR HUMAN RESOURCE OFFICER
REFERENCE NO: H/H/19

SALARY: R149 742.00 per annum

CENTRE: HUMAN RESOURCES MANAGEMENT: UNIVERSITAS ACADEMIC HOSPITAL, BLOEMFONTEIN
REQUIREMENTS:

Senior or equivalent qualification.

At least 10 years experience as Human Resources (HR) Officer of which one year at least on salary level 6.
RECOMMENDATIONS:

Extensive Human Resource experience (leave, overtime and relevant resolutions).

Good knowledge of structuring of MMS and SMS packages.

Management of staff in the section.

Allocation of tasks and supervision.

Experience of PERSAL system.

Experience of writing submissions.

DUTIES:

Manage appointments, transfers and termination of service.

Overtime.

Management of leave and approval of PERSAL transactions.

Manage paymaster functions.

Handling and manage of RWOPS (Remunerative Work Outside the Public Service).

Handling of Human Resource queries.

Structuring of MMS and SMS packages.

Writing of submissions.

Completion of selection documents.

ENQUIRIES: Me A. Lombard, Telephone number: (051) 4053153

APPLICATION TO:: The Chief Executive Officer: Universitas Hospital, (For attention: Me A. Lombard), Private Bag
X20660, Bloemfontein 9300.

SUPPLY CHAIN CLERK
REFERENCE NO: H/S/41

SALARY: R101 007.00 per annum

CENTRE: UNIVERSITAS ACADEMIC HOSPITAL (SUPPLY CHAIN MANAGEMENT): BLOEMFONTEIN

REQUIREMENTS:

Grade 12. LOGIS training. Relevant experience.

RECOMMENDATIONS:

Supply Chain Management training.

DUTIES:

To control and verify documents in accordance with the supply chain management policies and directives. To submit the relevant
reports weekly to the Supply Chain Practitioner. To update the voucher files to ensure the finalization of all outstanding transactions
of a financial year. To effectively and efficiently manage the Departmental Supply Chain Management Units. Adherence to Code of
Conduct. To execute duties in a professional and competent manner.

ENQUIRIES: Me L. Cason, Tel. no. (051) 4053662

APPLICATIONS TO:: The Chief Executive Officer: Universitas Academic Hospital, (Attention: Me C.H. Cloete), Private Bag
X20660, Bloemfontein, 9300

SUPPLY CHAIN CLERK
REFERENCE NO: H/S/37

SALARY: R101 007.00 per annum

CENTRE: XHARIEP DISTRICT OFFICE

REQUIREMENTS:

Grade 12 with Accounting/Mathematics. Computer literate.

RECOMMENDATIONS:

Ability to communicate issues in a tactful manner. Problem solving skills. Accounting skills. Integrity.

DUTIES:

Implement and administer Supply Chain Management practices (including LOGIS Transactions) concerning Logistics, and Stores
and maintenance of Supply Chain Management processes in the department to contribute to the rendering of a professional Supply
Chain Management Service: Logistics (Ordering, Payments, Transit In, Transit Out, Warehouse, Quotations etc.), Assets
(Disposals), Loss Control, Demands, Acquisitions

Address Supply Chain Management enquiries to ensure the correct implementation of supply chain management practices.
ENQUIRIES: Mr P.l. Kgaile, Tel. no. (051) 4472777

APPLICATIONS TO: The District Manager: Xhariep District, (Attention: Ms Molahloe), Private Bag X20710, Bloemfontein 9300.

SUPPLY CHAIN CLERK (2 Posts)
REFERENCE NO: H/S/30

SALARY: R101 007.00 per annum

CENTRE: BONGANI REGIONAL HOSPITAL: WELKOM
REQUIREMENTS:

Grade 12/NQF equivalent. Computer literacy.
RECOMMENDATIONS:

Business studies.

Good interpersonal skills.

Able to work under pressure.

Good organizing and communication skills (written & verbal)




DUTIES:

Rendering an effective and efficient Supply Chain Management service to contribute to the maintaining of stock levels in all
sections of Bongani Regional Hospital. (Ordering of consumables and equipment in Logistics Management)

Adhering to all prescripts, policies, delegations and procedures regarding Supply Chain Management to ensure optimal utilization of
all available resources and sound financial management.

Adhering to the Code of Conduct for SCM Practitioners in the Free State Department of Health.

ENQUIRIES: Mr D J Pretorius, Telephone number: (057) 9168000

APPLICATIONS TO: The Chief Executive Officer: Bongani District Hospital, (Attention: Dr Molokomme), Private Bag X29,
Welkom 9430.

STATE ACCOUNTING CLERK
REFERENCE NO: H/S/38

SALARY: R101 007.00 per annum

CENTRE: JOHN DANIEL NEWSBERRY DISTRICT HOSPITAL: CLOCOLAN

REQUIREMENTS:

Grade 12 or NQF equivalent.

RECOMMENDATIONS:

Computer literacy. Driver’s license.

DUTIES:

Timeously levy the appropriate patient fees according to services rendered. To collect and apply measures to maximize recovering
of patient fees. Manage and control state moneys according to appropriate policy. Balancing of books and submitting schedules for
write-offs and all relevant certificates.

ENQUIRIES: Mr O.T. Kopane / Ms I. Cilliers, Tel. no. (051) 9430433

APPLICATIONS TO: The Chief Executive Officer: John Daniel Newberry District Hospital, (Attention: Ms I. Cilliers), Private Bag
X07, Clocolan 9735.

SUPPLY CHAIN CLERK
REFERENCE NO: H/S/48

SALARY: R101 007.00 per annum

CENTRE: PELONOMI REGIONAL HOSPITAL: BLOEMFONTEIN

REQUIREMENTS:

Grade 12. Computer literacy.

RECOMMENDATIONS:

Knowledge of Warehouse.

DUTIES:

Ensure control, maintenance and safe keeping of stock. Maintaining of stock levels. Receiving of stock from Distribution, check for
quality and quantity and update Bin Cards. Pack warehouse according to prescripts. Issuing of stock to chief users and update Bin
cards. Report all losses, deficiencies and disposals of items not in use immediately to supervisor. Kept with due dates as set.
ENQUIRIES: Mr A. Stofile, Tel. no. (051) 4051670

APPLICATIONS TO:: The Chief Executive Officer: Pelonomi Regional Hospital, (Attention: Mr L.B. Aaron), Private Bag
X20581, Bloemfontein 9300.

STATE ACCOUNTING CLERK
REFERENCE NO: H/S/49

SALARY: R101 007.00 per annum

CENTRE: PELONOMI REGIONAL HOSPITAL: BLOEMFONTEIN

REQUIREMENTS:

Grade 12. Computer literacy.

RECOMMENDATIONS:

Knowledge of Warehouse.

DUTIES:

Ensure control, maintenance and safe keeping of stock. Issuing of received stock within 48 hours. Receiving of stock from
companies, check for quality and quantity. Follow up of outstanding orders from companies and send out letters for late deliveries.
Issuing of stock to chief users. Report all losses, deficiencies immediately to supervisor. Update of 0-9 file and diary.

ENQUIRIES: Mr A. Stofile, Tel. no. (051) 4051670

APPLICATIONS TO:: The Chief Executive Officer: Pelonomi Regional Hospital, (Attention: Mr L.B. Aaron), Private Bag X20581,
Bloemfontein 9300.

SECURITY OFFICER SUPERVISOR (2 Posts)
REFERENCE NO: H/S/43

SALARY: R101 007.00 per annum

CENTRE: PELONOMI REGIONAL HOSPITAL: BLOEMFONTEIN

REQUIREMENTS:

Grade 12. Security Certificate. 3 Years security experience. Computer literacy.

RECOMMENDATIONS:

Knowledge of MIS, NISA Protection of Information Act, etc.

DUTIES:

Supervise the security functions performed by the security officers/service providers, ensuring adherence to security policies.
Allocate duties to security officers/service providers, monitor outcomes and institute the necessary corrective measures to address
deviations from norms and standards. Monitor access control to prevent unauthorized entry in buildings and other premises.
Authorization of equipment, documents and stores into or out of the building or premises. Check incidents/occurrence books/
registers. Provide support in case of emergencies. Monitor performance of employees and determine training needs. Control leave
and related personnel matters in line with HR procedures and prescripts. Arrange and compile documents for site meetings where
necessary. Administer key related services. Identify risks and threats to the security of the department. Provide information
regarding incidents to investigating officers. Report faulty equipment/systems. Ensure systems are functioning optimally through
scheduled services. Conduct preliminary incidents investigations and submit reports.

ENQUIRIES: Mr Van Wyk, Tel. no. (051) 4051429




APPLICATIONS TO:: The Chief Executive Officer: Pelonomi Regional Hospital, (Attention: Mr L.B. Aaron), Private Bag X20581,
Bloemfontein 9300.

HOUSEKEEPING SUPERVISOR
REFERENCE NO: H/H/15

SALARY: R101 007.00 per annum

CENTRE: CENTRAL STERILIZATION DEPARTMENT: UNIVERSITAS ANNEX: BLOEMFONTEIN

REQUIREMENTS:

Grade 12 (or equivalent).

RECOMMENDATIONS:

Able to communicate in English. Hard working. Ability to work independently.

DUTIES:

Able to identify different instruments used in wards and theatres. Manage returns and issuing of CSD packs. Manage CSD stock
and equipment in wards and theatres. Preparing of stock for sterilization. Handling of administrative duties, e.g. drafting of off-
duties, completing of leave forms, etc. Completing of requests for maintenance.

ENQUIRIES: Me M.J. Rheeder, Tel. no. (051) 4052707

APPLICATIONS TO:: The Chief Executive Officer: Universitas Academic Hospital, (Attention: Me M.J. Rheeder), Private Bag
X20660, Bloemfontein 9300.

STATE ACCOUNTING CLERK
REFERENCE NO: H/S/45

SALARY: R101 007.00 per annum

CENTRE: FINANCIAL ACCOUNTING: CORPORATE OFFICE, BLOEMFONTEIN
REQUIREMENTS:

Standard 10 (Grade 12) with Accounting.

RECOMMENDATIONS:

Computer literacy.

DUTIES:

Capturing of debt take-ons. Collection of personnel debt. Monthly follow ups. Clearance of accounts.
ENQUIRIES: Mr T.A. Tsotetsi, Tel. no. (051) 4081374

APPLICATIONS TO: The Senior Manager: Human Resource Management Directorate, (Attention: Me S. Dowd), P.O. Box 227,
Bloemfontein 9300.

STAFF NURSE GRADE I-3 (SN1 — SN3)
REFERENCE NO: H/S/39

SALARY: Staff Nurse Grade | (SN1): R99 660.00 per annum [OSD]
Staff Nurse Grade 2 (SN2): R118 992.00 per annum [OSD]
Staff Nurse Grade 3 (SN3): R140 817.00 per annum [OSD]
CENTRE: BONGANI REGIONAL HOSPITAL: WELKOM
REQUIREMENTS:
Registration with the South African Nursing Council (SANC) as Enrolled Nurse.
EXPERIENCE:
Staff Nurse Grade | (SN1): None.
Staff Nurse Grade 2 (SN2): A minimum of 10 years appropriate/recognizable experience in nursing after registration with the
SANC as a Staff Nurse.
Staff Nurse Grade 3 (SN3): A minimum of 20 years appropriate/recognizable experience in nursing after registration with the
SANC as a Staff Nurse.
DUTIES:
Provide holistic nursing care to patients in a specialty unit in a cost effective, efficient and equitable manner. Detailed Key
Performance Areas can be obtained from the contact person.
ENQUIRIES: Ms D.S. Johnson, Tel. no. (057) 9168000
APPLICATIONS TO: The Chief Executive Officer: Bongani Regional Hospital, (Attention: Dr Molokomme), Private Bag X29,
Welkom 9460.

STAFF NURSE GRADE | - 3 (SN1 — SN3)
REFERENCE NO: H/S/50

SALARY: Staff Nurse Grade | (SN1): A basic salary of R99 660.00 per annum
Staff Nurse Grade 2 (SN2): A basic salary of R118 992.00 per annum
Staff Nurse Grade 3 (SN3): A basic salary of R140 817.00 per annum
CENTRE: KATLEHO DISTRICT HOSPITAL: VIRGINIA
REQUIREMENTS:
Qualification that allows registration with the South African Nursing Council (SANC) as Staff Nurse (Enrolled Nurse). A proof of
service record must accompany the application form (Z83) for short-listing purposes.
RECOMMENDATIONS:
Good communication skills. Good interpersonal relationships.
DUTIES:
Provide quality basic nursing care services under the supervision of a Professional Nurse. Detailed Key Performance Areas can be
obtained from the contact person.
ENQUIRIES:
Me R.M. Moletsane, Tel. no. (057) 2213365
APPLICATIONS FOR THE DEPARTMENT OF HEALTH TO BE SUBMITTED TO:: The Chief Executive Officer: Katleho District
Hospital, (Attention: Mr R.S. Khoali), Private Bag X4, Virginia 9430.

SENIOR ADMINISTRATION CLERK GRADE |
REFERENCE NO: H/A/50

SALARY: R84 483.00 per annum

CENTRE: PELONOMI REGIONAL HOSPITAL: BLOEMFONTEIN
REQUIREMENTS:

Grade 12. Computer literacy.

RECOMMENDATIONS:

Knowledge of LOGIS payments and BAS.

DUTIES:




To ensure capturing of payments/invoices in line with prescribed procedures. To ensure payments is done within 30 days after
receipt of invoice. To ensure that all payment vouchers are signed and completed and all payment related documents are attached,
to ensure the finalization of payments. Filing of completed and paid stamp batches in numerical order in fire proof (strong room) for
safekeeping. To ensure forwarding all relevant documentation to parties concerned. Handles all payment related queries.
ENQUIRIES: MrT. Tau, Tel. no. (051) 4051670

APPLICATIONS TO:: The Chief Executive Officer: Pelonomi Regional Hospital, (Attention: Mr L.B. Aaron), Private Bag
X20581, Bloemfontein 9300.

SENIOR ADMINISTRATION CLERK (2 Posts)
REFERENCE NO: H/A/41

SALARY: R84 483.00 per annum

CENTRE: ELIZABETH ROSS DISTRICT HOSPITAL: WITSIESHOEK

REQUIREMENTS:

Grade 12. Computer literacy.

RECOMMENDATIONS:

Ability to work under pressure. Experience in office administration. Good verbal and written communication skills. The ability to
communicate freely and easily with other employees, the general public and clients.

DUTIES:

Registration of patients (applicants must be ready to work shifts). Correct classification of patients. Safe record keeping. Cashier.
Daily discharge and billing of patients’ files.

ENQUIRIES: Ms M.T. Molise, Tel. no. (058) 7184000

APPLICATIONS TO: The Chief Executive Officer: Elizabeth Ross District Hospital, (Attention: Ms M.J. Sepuru), Private Bag
X804, Witsieshoek 9870.

SENIOR ADMINISTRATION CLERK GRADE | (OFFICE OF LOCAL AREA MANAGER)
REFERENCE NO: H/A/49

SALARY: R84 483.00 per annum

CENTRE: TOKOLOGO/TSWELOPELE LOCAL AREA: HOOPSTAD CLINIC

REQUIREMENTS:

Grade 12 or equivalent or training in an office/similar environment.

RECOMMENDATIONS:

Knowledge of administration procedures relating to clerical work. Ability to operate a computer. Organizing and effective
communication skills.

DUTIES:

The implementation of records management processes through the following:

The filing of documents for the department/component to ensure easy access to and safekeeping of documents.

The registration of incoming and outgoing mail to ensure that record of all items is kept.

Operate and oversee the usage of the facsimile/photocopy machine to ensure the prompt receipt/copying and dispatching of
documents.

Address human resource enquiries to ensure the correct implementation of human resource practices.

ENQUIRIES: Ms C.P. Visser, Tel. no. (053) 4441912

APPLICATIONS TO:: The Local Area Manager: Mohau District Hospital, (Attention: Ms C.P. Visser), Private Bag X1, Hoopstad
9479.

MORTUARY ATTENDANT
REFERENCE NO: H/M/20

SALARY: R84 483.00 per annum

CENTRE: DR J.S. MOROKA DISTRICT HOSPITAL

REQUIREMENTS:

Grade 10 (or equivalent).

RECOMMENDATIONS:

Good interpersonal skills and interpersonal relation skills.

DUTIES:

Collect corpse from wards to cold storage/mortuary. Receive calls for corpse collection and sign acknowledgement of receipt. Load
corpse on trolley. Register corpse. Allocate storage/shelf number. Report personal particulars into mortuary register. Attach stock
number to corpse. Place corpse in allocated shelf/storage. Dispatch corpse to undertakers/family members/forensic pathology.
Receive request for corpse collection. Retrieve and assist with the identification of the corpse. Hand over the corpse to the family/
undertaker/forensic pathology. Maintain mortuary. Cleaning mortuary equipment. Report faults for repairs.

ENQUIRIES: Mr K.A. Setlogelo, Tel. no. (051) 8739955 / 8739800

APPLICATIONS TO:: The Chief Executive Officer: Dr J.S. Moroka District Hospital, (Attention: Mr G.J. Molokoane), Private Bag
X707, Selosesha 9783.

FOOD SERVICES SUPERVISOR
REFERENCE NO: H/F/8

SALARY: R84 483.00 per annum

CENTRE: PHUTHULOHA DISTRICT HOSPITAL: FICKSBURG

REQUIREMENTS:

Grade 12. Appropriate experience in catering.

RECOMMENDATIONS:

Knowledge of food service supervision. Ability to work under pressure. Good verbal and written communication skills.

DUTIES:

Plan, organize and control the kitchen and food service. Supervise kitchen staff. Deal with the budgetary issues in the kitchen.
Ordering of food and check its quality. Ensure that food is served to patients and is prepared in a hygienic environment. Participate
in cost center management and coordinate food service in the institution. Manage quality assurance issues.

ENQUIRIES: Me C.H. Du Toit, Tel. no. (051) 9332284 x 102




APPLICATIONS TO: The Acting Chief Executive Officer: Phuthuloha District Hospital, (Attention: Dr Mofokeng), Private Bag
X05, Ficksburg 9730.

NURSING ASSISTANT GRADE | - 3 (NAL — NA3)
REFERENCE NO: H/N/12

SALARY: Nursing Assistant Grade | (NA1): A basic salary of R77 064.00 per annum (OSD)
Nursing Assistant Grade 2 (NA2): A basic salary of R91 206.00 per annum (OSD)
Nursing Assistant Grade 3 (NA3): A basic salary of R108 894.00 per annum (OSD)
CENTRE: JOHN DANIEL NEWBERRY DISTRICT HOSPITAL: CLOCOLAN
REQUIREMENTS:
Registration with the South African Nursing Council (SANC) as Nursing Assistant with relevant experience.
RECOMMENDATIONS:
Basic knowledge of Patient Care. Relevant experience of Nursing. Confidentiality. Proof of service record must accompany the
application form (Z83) for short-listing purposes. Driver’s license.
DUTIES:
Provide quality basic nursing service under the supervision of a Professional Nurse. Detailed key performance areas can be
obtained from the contact person.
ENQUIRIES: Me A. Du Plessis, Tel. no. (051) 9430433
APPLICATIONS TO:: The Human Resource Officer: John Daniel Newberry District Hospital, (Attention: Me I. Cilliers), Private
Bag X07, Clocolan 9735.

NURSING ASSISTANT GRADE I-3 (NA1 — NA3) (2 Posts)
REFERENCE NO: H/N/8

SALARY:Nursing Assistant Grade | (NA1): R77 064.00 per annum [OSD]
Nursing Assistant Grade 2 (NA2): R91 206.00 per annum [OSD]
Nursing Assistant Grade 3 (NA3): R108 894.00 per annum [OSD]
CENTRE: BONGANI REGIONAL HOSPITAL: WELKOM
REQUIREMENTS:
Registration with the South African Nursing Council (SANC) as Nursing Assistant.
EXPERIENCE:
Nursing Assistant Grade | (NA1): None.
Nursing Assistant Grade 2 (NA2): A minimum of 10 years appropriate/recognizable experience after registration with the SANC as
Nursing Assistant.
Nursing Assistant Grade 3 (NA3): A minimum of 20 years appropriate/recognizable experience after registration with the SANC as
Nursing Assistant.

DUTIES:

Provide holistic nursing care to patients in a specialty unit in a cost effective, efficient and equitable manner. Detailed Key
Performance Areas can be obtained from the contact person.

ENQUIRIES: Ms D.S. Johnson, Tel. no. (057) 9168000

APPLICATIONS TO: The Chief Executive Officer: Bongani Regional Hospital, (Attention: Dr Molokomme), Private Bag X29,
Welkom 9460.

NURSING ASSISTANT GRADE I-3 (NA1 — NA3) (2 Posts)
REFERENCE NO: H/N/9

SALARY: Nursing Assistant Grade | (NA1): R77 064.00 per annum [OSD]
Nursing Assistant Grade 2 (NA2): R91 206.00 per annum [OSD]
Nursing Assistant Grade 3 (NA3): R108 894.00 per annum [OSD]
CENTRE: ELIZABETH ROSS DISTRICT HOSPITAL: WITSIESHOEK
REQUIREMENTS:
Registration with the South African Nursing Council (SANC) as Nursing Auxiliary.
EXPERIENCE:
Nursing Assistant Grade | (NA1): None.
Nursing Assistant Grade 2 (NA2): A minimum of 10 years appropriate/recognizable experience after registration with the SANC as
Nursing Assistant.
Nursing Assistant Grade 3 (NA3): A minimum of 20 years appropriate/recognizable experience after registration with the SANC as
Nursing Assistant.
RECOMMENDATIONS:
Relevant experience.
DUTIES:
Demonstrate elementary understanding of nursing legislation and related legal and ethical nursing practices. Perform an
elementary clinical nursing practice in accordance with the scope of practice and nursing standards. Promote quality of elementary
nursing care as directed by the professional scope of practice and standards.
ENQUIRIES: Ms M.C. Lerole-Mokoena, Tel. no. (058) 7184000
APPLICATIONS TO: The Chief Executive Officer: Elizabeth Ross District Hospital, (Attention: Ms M.J. Sepuru), Private Bag
X804, Witsieshoek 9870.

NURSING ASSISTANT GRADE | — 3 (NA1 — NA3)
REFERENCE NO: H/N/11

SALARY: Nursing Assistant Grade | (NA1): A basic salary of R77 064.00 per annum

Nursing Assistant Grade 2 (NA2): A basic salary of R91 206.00 per annum

Nursing Assistant Grade 3 (NA3): A basic salary of R108 894.00 per annum
CENTRE: BAKENPARK CLINIC: BETHLEHEM: DIHLABENG LOCAL AREA
REQUIREMENTS:
Grade 12 (or equivalent) Certificate. Registration with the South African Nursing Council (SANC) as Nursing Assistant (Enrolled
Nursing Assistant). Proof of current enrolment with the SANC (receipt for the current year NA1, NA2 and NA3). Language skills
and ability to communicate well with people at different levels and from different backgrounds. Appropriate experience as Enrolled
Nursing Assistant. Highly responsible person.
EXPERIENCE:
Nursing Assistant Grade | (NA1): No experience needed.
Nursing Assistant Grade 2 (NA2): A minimum of 10 years appropriate/recognizable experience after registration with the SANC as
Nursing Assistant.




Nursing Assistant Grade 3 (NA3): A minimum of 20 years appropriate/recognizable experience after registration with the SANC as
Nursing Assistant.

RECOMMENDATIONS:

Good telephone etiquette. Sound organization skills. High level of reliability. Basic written communication skills. Ability to act with
tact and discretion and to work under pressure. Knowledge of filing and proper record keeping. Good interpersonal relations.
Confidentiality. Good written and verbal communication skills.

DUTIES:

Render an effective and efficient primary health care service to the rural and semi-urban community at the Clinic. Assists with
patient care. Observing of patients and report abnormalities. Give health education to the community. Basic nursing care. Carry
out any other tasks/duties delegated to him/her. Work under the direct and indirect supervision of the Operational Manager in
charge.

ENQUIRIES: Mr/Ms M.L. Tsibuli / Mr/Ms F.S. Matla, Tel. no. (058)3172996

APPLICATIONS TO:: The District Manager: Thabo Mofutsanyana Health District, (Attention: Mr/Ms D.A. Mabuya), Private Bag
X824, Witsieshoek 9870.

SECURITY OFFICER (12 Posts)
REFERENCE NO: H/S/42

SALARY: R71 289.00 per annum

CENTRE: PELONOMI REGIONAL HOSPITAL: BLOEMFONTEIN

REQUIREMENTS:

Grade 12. Security Certificate. 3 Years security experience. Computer literacy.

RECOMMENDATIONS:

Knowledge of MIS, NISA Protection of Information Act, etc. Basic Security Officer's course. Basic education and training.

DUTIES:

Determine whether visitors have appointments, or the service that the visitor requires. Contact the relevant employee to confirm the
appointment or refer the visitor to the relevant service delivery point. Complete or ensure that the admission control register is
completed and issue admission control documents/cards as required. Escort visitors to relevant employees/venues where required.
Able to man a security control room. ldentify suspicious conduct. Ensure that unauthorized persons and dangerous objects do not
enter the building/premises. Follow-up on incidents.

Undertake building/premises patrols to identify and check:

that doors are locked or unlocked as required;

water leaks and that taps are closed;

fire hazards, exposed electrical contacts and other fire hazards emanating from for instance chemicals;

lights, switch on and off required; and

suspicious objects and packages.

Apply emergency procedures (in situations like bomb scares, riots etc.) and alert emergency services and department management.
Ensure that equipment, documents and stores do not leave or enter the building/the premises unauthorized. Inspect vehicles
entering and leaving the premises. Gather information and report on missing and stolen equipment and stores. Handle documents
at points of entry according to classification and the prescripts. Ensure all incidents are recorded in the occurrence books/registers.
ENQUIRIES: Mr Van Wyk, Tel. no. (051) 4051429

APPLICATIONS TO: The Chief Executive Officer: Pelonomi Regional Hospital, (Attention: Mr L.B. Aaron), Private Bag X20581,
Bloemfontein 9300.

SECURITY OFFICER
REFERENCE NO: H/S/51

SALARY: R71 289.00 per annum

CENTRE: KATLEHO DISTRICT HOSPITAL: VIRGINIA

REQUIREMENTS:

Grade 10 (or equivalent) Certificate. Security Clearance before permanent appointment. Good written, verbal communication skills
and good interpersonal relations. Be prepared to work shifts.

RECOMMENDATIONS:

Appropriate security experience.

DUTIES:

Render a comprehensive security service at Katleho District Hospital. Patrol buildings and fenced off areas. Control the admission
of vehicles and community into fenced off areas. Guard vehicles, building and equipment in the field. Escort visitors in the premises
where necessary. Bring any deficiencies or problems with regard to security matters to the attention of the Senior Security Officer.
Keep record of security operations and reported incidents.

ENQUIRIES: Mr M.J.J. Lesoetsa, Tel. no. (057) 2213362

APPLICATIONS TO:: The Chief Executive Officer: Katleho District Hospital, (Attention: Mr R.S. Khoali), Private Bag X4,
Virginia 9430.

CLEANER Il (2 Posts)
REFERENCE NO: H/C/42

SALARY: R59 625.00 per annum

CENTRE: KATLEHO DISTRICT HOSPITAL: VIRGINIA

REQUIREMENTS:

ABET Literacy.

RECOMMENDATIONS:

Cleaning experience.

DUTIES:

To execute general cleaning work. Be prepared to work shifts. To clean offices and wards at the institution. To maintain cleaning
equipment and cleaning thereof.

ENQUIRIES: Me N.E. Tsepe, Tel. no. (057) 2213300

APPLICATIONS TO:: The Chief Executive Officer: Katleho District Hospital, (Attention: Mr R.S. Khoali), Private Bag X4, Virginia
9430.

CLEANER Il
REFERENCE NO: H/C/41

SALARY: R59 625.00 per annum

CENTRE: MOHAU DISTRICT HOSPITAL: HOOPSTAD

REQUIREMENTS:

ABET Training/Grade 8.

RECOMMENDATIONS:

Practical experience in the cleaning field. Knowledge to work procedures to cleaning services.




DUTIES:

Perform cleaning service of a routine nature by utilizing a variety of aids:

Empty dustbins and waste containers. Dust furniture in offices. Sweep offices and patient rooms. Wash windows and walls. Clean
and keep bathroomsi/toilets/sluice rooms tidy. Place water/crockery for patients and meetings. Polish floors and passages.
ENQUIRIES: Ms W.A.E. Faber, Tel. no. (053) 4441912

APPLICATIONS TO:: The Chief Administration Clerk: Mohau District Hospital, (Attention: Ms W.A.E. Faber), Private Bag X1,
Hoopstad 9479.

TYPIST GRADE |
REFERENCE NO: H/T/5

SALARY: R59 625.00 per annum

CENTRE: PELONOMI REGIONAL HOSPITAL: BLOEMFONTEIN

REQUIREMENTS:

Grade 12. Computer literacy.

RECOMMENDATIONS:

Knowledge of Meditech.

DUTIES:

Provide secretarial/receptionist support services to the Head of the Cost Centre. Entail receiving telephone calls, recording
appointments and events, typing documents of the entire cost centre. To provide an efficient and professional support service for
doctors. To arrange meetings according to schedules. To ensure that all statistics of the cost centre are updated. To take minutes
during meetings of the cost centre. To do filing of all relevant documents in the office. To assist in the cost centre with general
office work. Recording and distributing all incoming and outgoing documents.

ENQUIRIES: Me M.L. Kumalo, Tel. no. (051) 4051039

APPLICATIONS TO:: The Chief Executive Officer: Pelonomi Regional Hospital, (Attention: Mr L.B. Aaron), Private Bag
X20581, Bloemfontein 9300.

HOUSEHOLD AID
REFERENCE NO: H/H/16

SALARY: R55 350.00 per annum

CENTRE: CENTRAL STERILIZATION DEPARTMENT: UNIVERSITAS ANNEX: BLOEMFONTEIN

REQUIREMENTS:

Grade 10 (or equivalent).

RECOMMENDATIONS:

Able to communicate in English. Hard working. Ability to work independently.

DUTIES:

Able to identify different instruments used in wards and theatres. Manage returns and issuing of CSD packs. Manage CSD stock
and equipment in wards and theatres. Preparing of stock for sterilization.

ENQUIRIES: Me M.J. Rheeder, Tel. no. (051) 4052707

APPLICATIONS TO: The Chief Executive Officer: Universitas Academic Hospital, (Attention: Me M.J. Rheeder), Private Bag
X20660, Bloemfontein 9300.
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